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Some Tips for Developing Your 2005-2006 Course Syllabus 
 

Law School Teaching Innovations/Tips No. 5 provides some tips for developing your 2005-
2006 Course Syllabus.  It is based on some of last year’s Teaching Innovations/Tips and 
Faculty Conversations with teaching and testing experts that are available on-line from the 
Center’s link on the law school’s homepage: http://www.tsu.edu/academics/law/programs/
pedagogy/index.asp  

 
 

INTRODUCTION 
 

The course syllabus is a communication device that the professor uses to share the professor’s 
plan for the course; it can be seen from many perspectives – student, instructor, administrative, 
and accreditation – because these are the main groups that can benefit from a complete, 
detailed, and precise organization of a course.  
 
 

 
THE FUNCTIONS of a COURSE SYLLABUS 

 
The course syllabus can be seen to serve many functions.  Below are 15 possible functions of a 
syllabus: 
 
 1. Describing the course’s content and scope, 
 2. Communicating the course’s focus, 
 3. Delineating the course’s prerequisites, 
 4. Describing the course’s instructional design, 
 5. Identifying the course’s learning goals, 
 6. Sequencing and scheduling the course’s instruction, 
 7. Identifying the course’s performance objectives, 
 8. Announcing the course’s textbooks and some reference materials, 
 9. Providing the base for modifications, 
 10. Motivating students, 
 11. Permitting a way for students to self-monitor their progress, 
 12. Facilitating optional learning activities, 
 13. Establishing an evaluation system, 
 14. Advertising, promoting, and recruiting for the course, 
 15. Meeting accreditation requirements.  
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SOME INFORMATION to INCLUDE  in a COURSE SYLLABUS 
 

In Tools for Teaching (Jossey-Bass Publishers: San Francisco, 1993), Barbara Gross Davis suggests that the 
following information be included in a course syllabus: 

 
1. Basic Information – Give the current year and semester, the course title and number, the number of units, the 

meeting time and location, any course meetings which are not scheduled for the assigned room, the 
instructor’s name, office address, office phone number, email address, website URL, fax number, and office 
hours. 

2. The Course’s Prerequisites – List the knowledge, skills, or experience students are expected to already have 
or the courses students should have completed. 

3. An Overview of the Course's Purpose – Discuss the subject matter and how the course fits into the 
curriculum; an explanation of what the course is about and why students would want to learn the material. 

4. The Course’s General Learning Goals or Objectives – Tell what all students are expected to strive for; 
what students will know or be able to do better after completing the course; the skills or competencies the 
instructor wants to develop in the students. 

5. The Conceptual Structure Used to Organize the Course – Give an explanation why the instructor has 
arranged topics in a given order and the logic of the themes or concepts that have been selected. 

6. The Course’s Format or Activities – Tell students know whether the course involves lectures, discussions 
with active participation, and a research project etc. 

7. The Course’s Textbooks – Give title, publisher, and edition as well as information on why these particular 
readings were selected. 

8. Additional Materials Needed for the Course. List any additional materials. 
9. The Course’s Assignments and Exams – Give the nature and format of the assignments; give the 

examination dates and briefly indicate the nature of the tests (multiple-choice, essay, short-answer etc.); tell 
how the assignments relate to the learning objectives for the course; give the expectations for written work. 

10. The Course’s Evaluation of Students and Assignment of Grades – Describe the grading procedures, 
including the components of the final grade and the weights assigned to each component (for example, 
midterms and exams). 

11. Other Course Requirements – Tell students whether they are required to attend an office hour meeting or 
form study groups etc. 

12. The Course’s Policies – State policies regarding class attendance; turning in late work; missing homework, 
tests or exams; make-ups; extra credit; requesting extensions; reporting illnesses; cheating and plagiarism.; 
give a description of students' responsibilities in the learning process and the professor's responsibilities; list 
acceptable and unacceptable classroom behavior etc.; let students know what to do if they need an 
accommodation for any type of disability. 

13. The Course’s Calendar or Schedule – Give the sequence of course topics, the preparations or readings, the 
assignments due date, and the exam dates. 

14. The Course’s Suggested Supplementary Materials – Give hints on how to study, take notes, or do well in 
class; a glossary of technical terms used in the course; references on specific topics for more in-depth 
exploration; a bibliography of supplemental readings; information on the availability of past exams and 
videotapes of lectures; and a list of resources for tutoring and academic support, including computer labs as 
well as online helpful resources. 

15. Space for names, telephone numbers, and email addresses etc. – Encourage students to identify people in 
class they can contact if they want to study together. 
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TIPS for DEVELOPING YOUR 2005-2006 COURSE SYLLABUS 
 
Tip 1: Identify in your Syllabus your conception of your course.  How do you think about the course?  What 

are the principal themes of the course?  What should students be looking for when they read the course 
material, and listen and participate in class discussions?  Consider including the sequential 
competencies students should acquire during the semester.  Include at this juncture, any specific class 
and course material note taking suggestions you have for the students.  

 
 Sources: Law School Teaching Innovations/Tips No. 1, November 2004 and No. 4, March 2005 
 
Tip 2: Identify in your Syllabus each student assessment for the semester and the tentative date of its 

administration.  If you intend to give incremental “pop” quizzes, state that intent in your syllabus. 
Identify which of these assessments will be employed as an element of the basis of the grade. 

 
 Source: Law School Teaching Innovations/Tips No. 2, January 2005 
 
Tip 3: Describe the feedback students will receive on each assessment exercise. 
 
 Source: Law School Teaching Innovations/Tips No. 2, January 2005 
 
Tip 4: Share your assessment plan with faculty members teaching the same section, or the same course. 
 
 Source: Law School Teaching Innovations/Tips No. 2, January 2005 
 
Tip 5: Discuss coordination of your assessment plan with faculty members teaching the same section, or the 

same course. 
 
 Source: Bar Exam Faculty Seminar, April, 2005 
 
Tip 6: Identify the sequence of concepts and interrelated skills you believe the students will encounter in a 

chapter or subsection of their assigned readings. 
 
 Source: Law School Teaching Innovations/Tips No. 3, February 2005 and No. 4, March, 2005 
 
Tip 7: Identify how you will teach those concepts and skills, and how you intend to measure competent 

student mastery of those concepts and skills. 
 
 Sources: Law School Teaching Innovations/Tips No. 3, February 2005 and No. 4, March 2005 
 
Tip 8: Evaluate each item on any multi-item assessment instrument to determine the concepts and skills 

tested by each item.  Review your descriptions to evaluate if each item is testing separate skills and 
concepts.  Review your descriptions to evaluate the relative degree of difficulty of each item.  Share 
your assessment of one or more items with colleagues teaching the same courses or closely subject 
matter. 

  
 Source: Bar Exam Faculty Seminar, April, 2005 
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CONCLUSION 
 

A Course Syllabus is an outline of a course of study.  Although it has many functions and includes many items of 
information, its primary purpose is to communicate to one's students what the course is about, why the course is 
taught, where it is going, and what will be required of the students for them to complete the course successfully. 
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